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As directed' it has been observed from the sec,rity Register, information gathered from the**,1Jffi::l :iT.,T.1H[1* ill,i. orne*"or t[;il;,;.*ent under BrES, that

ffi 'Iffi ,liXJ:li*I:HJil'-ffI'ff T}#-",-i:fl ,jl;}i#fff ',il:,ilJ,l:

such practices adversely affect the academic and administratiye environment of theinstitution' In view ortrr!."u""i t- t",,J*r* I; ;;#;dance regurations sha, beimplemented with immediate *ff*.; fr;il staffmembers under BTES adrninistration:

1. Reporting time:
Any staffmember (teaching or non-reaching) reporting after 10:25 AM shail berequired to avail Hatf Day?**ortt*rr* iCL) for that day.2" Departure time:
Any staffmember (teaching or non-teaching) leaving the instjtution befare 4#s pM

3. Hil$::-b[fi:;l-t '" "'iiiri'roav caiuat i;?;46 ror that day.

A Gate Pass issued to any staffmember will be valid for a maximum duration of Ihour (1:00 hrs) for bank and oflr*r ryp* of work *t;;, refirm should submit thegate pass to the security person
4. Duty Leave for Seminar, yiva, presentation, External lvorlq etc.:Any staff member requiring nrry i""n. foif Er'*rar.'tiog ,r*io*o, viva_voceexaminations, presenbrions, extlmar d#;";;ffii*r, or similar officialengagemerts must submit a written apprication t" fr* piiocipar, arong with theofficial invifation/lef,fer from the hoii institution. 

-witnou, 
submission of therequest letter and the corrasponding invitation ietter,'iir*, Leave shal not begranted under any circumstances.

N'8.: During examination. periods, specific fpo{ing and relieving times wilr be
;fffi#"ffir'Jrthe 

respective princrpars, *d rriilrf;"*#, *ust srrictry adhere to
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Balsore for information, and
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Copy to the principal, BSE SCE,CBSISACP.
calculate to each staff under theii administration,

Memo po.I s6{7arEs/25
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Admri. Offic6r,

Copy to the establishment, BSE SCE,CBSISACP. Balsore for information,rNA. 
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